
This is a common question asked by leaders of 
newly chartered units.  As you may 
have encountered before, banks, grocery stores, 
and other business establishments are required 
by state and federal law to ask for proof of any 
ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ƴƻƴ-profit status to provide tax 
exemption status for a number of                       
services.  This is commonly referred to as 
the Taxpayer Identification Number (TIN). 
  
It is not the responsibility of the National Council 
or Shawnee Trails Council of the Boy Scouts of 
America to provide TIN numbers to any unit  
chartered with the Boy Scouts of America.  This 
is because the unit, whether it is a pack, troop, 
team, crew, or ship is owned by the chartered 
organization and is authorized by the granted 
charter to use the programs of the Boy Scouts of 
America.   
  
Your chartered organization has  the                 
responsibility to assist you in getting 
an TIN number. This can actually be                    
accomplished a couple of ways: 
  
¶ Your chartered organization will grant you 

the right to use their TIN number. 
  
¶ Your chartered organization can assist you in 

applying for a TIN number.  If this is the route 
you prefer, it is advisable, but not required, 
ǘƻ ƭƛǎǘ ά{ŎƻǳǘƛƴƎ /ƻƳƳƛǘǘŜŜ ƻŦ (chartered or-
ganization)" as the name of the entity         
requesting the TIN number.  This will allow 
the TIN number to be used by other units 
that may be chartered by the same institu-
tion, should the need arise. 

!ƭǘƘƻǳƎƘ ǳƴƛǘ ƭŜŀŘŜǊǎ ŀƴŘ ǘƘŜ ǳƴƛǘΩǎ ŎƻƳƳƛǘǘŜŜ 
members may have the temptation to bypass the 
chartered organization, it is extremely important 
that the chartered organization, whether it is 
through the chartered                                            
organization representative or other contacts 
within the institution, is aware of this particular 
unit need and are made a part of the                  
application  process.  
 
As a unit leader, it is important to understand 
that the TIN  may not be the only number you 
need to take advantage of the many benefits of 
having non-profit status.  Most grocery and       
outdoor goods shops will require a state                   
tax-exemption  number; it is also important to 
ŎƘŜŎƪ ǿƛǘƘ ȅƻǳǊ ƘƻƳŜǘƻǿƴΩǎ Ŏƛǘȅ Ƙŀƭƭ ƻǊ ƻǘƘŜǊ 
municipal government for any local requirements 
for tax exemption requirements. 
  
For the exact requirements and appropriate     
Internal Revenue Service rules regarding TIN 
numbers for non-profit organizations, please visit 
the IRS website at http://www.irs.gov/businesses/

small/article/0,,id=102767,00.html . This page 
will answer many of your questions about 
the application process and contains a link to 
the on-line TIN application. 
  
If your unit is an older unit, it is possible that a 
former unit leader may have applied for an TIN 
under his or her own name.   
ϊ If this is the case and if the person who applied 

for the TIN is no longer registered to the unit, 
the IRS should be notified immediately by the 
person who applied and received by the   
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original TIN so that it can be transferred to 
the chartered organization.  According to the 
IRS guidelines, do not use the number until 
the responsible party has been changed. 

ϊ If the original applicant is  unavailable, the IRS 
must  immediately  be notified. As in the case 
above, do not use the number associated 
with the former leader.  Your unit may be 
required to apply for a new TIN. 

 
If your unit is chartered within Kentucky,           
information on how to apply for a non-profit 
number from the Commonwealth of Kentucky, 
please visit http://www.sos.ky.gov/business/
filings/nonprofit.htm.  This website discusses the 
procedures and includes links to the appropriate 
forms for download. 
 
If your unit is chartered within the three counties 
of Illinois served by this council, information on  
how to apply for non-profit status within the 
state of Illinois can be accessed by visiting http://
www.illinoisattorneygeneral.gov/charities/
index.html.  This website discusses the               
procedures and includes appropriate forms for 
download.   
 
If your unit is chartered in the community of 
South Fulton, Tennessee, information of how to 
apply for a Tennessee non-profit status can be 
found at http://www.state.tn.us/sos/forms/fg-
np.pdf.  This form discusses the various laws,   
responsibilities, and includes links to another 

website that contains  the appropriate forms for 
download. 
 
It is important to  remember that the unit is     
operated by the chartered organization.  All     
applications for non-profit status from the       
federal, state, or local governments should be 
made with the  full knowledge and support of the 
chartered organization.   
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